
 

Graphic Designer Job Description 8 
 
The Graphic Designer will work with clients and subject matter experts on a 
regular basis to shape and visualize strategic communications via widely 
distributed products such as infographics, social media, posters, fact sheet 
design, newsletters, artwork, exhibit program support, briefing slides, event 
marketing design, and web page artwork.  
 

The Graphic Designer will collaborate with a team of communications and 
multimedia specialists to provide graphic support for a wide range of outreach 
events. 
 

Graphic Designer Job Description Template 8 

 Provide web management assistance, social media assistance, and 
website improvement coordination. 

 Maintain internet and intranet pages, blogs, social media websites, 
newsletters, newspapers, magazines, graphic design, artwork, and 
infographics, as well as provide desktop publishing and presentation 
support. 

Requirements and Skills for a Graphic Designer 8 

 An accredited bachelor's degree in graphic arts or visual 
arts/communications is required.  

 If the candidate has a related Master’s degree in visual information and 
graphics design from an accredited institution, or a high school diploma 
or equivalent, and at least ten (10) years total recent experience in 
visual information and graphics design, the bachelor's degree may be 
waived. 

 A minimum of five (5) years of experience in graphic design and/or a 
related communications field is required. 

 Proven knowledge of the Adobe Cloud Creative Suite (Photoshop, 
Illustrator, InDesign, Acrobat). 



 Experience illustrating concepts by designing rough layouts of art and 
copy in terms of arrangement, size, type size, and style. 

 Capability to create final layouts by marking and pasting completed 
copy and art. 

 Demonstrate extensive experience completing projects that necessitate 
collaboration with outside agencies, art services, printers, and so on. 

 Demonstrate creative graphic design and layout skills, creative services 
skills, customer focus, flexibility and attention to detail, and timeliness. 

 Experience gathering information and materials, as well as planning 
concepts through the study of information and materials, workflow 
management, and scheduling. 

 Capability to effectively manage difficult customer service issues. 
 Extensive attention to detail. 
 Demonstrated ability to work in a fast-paced environment while meeting 

competing deadlines. 

 


